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Pitman's  Phonetic  Journal. 

The  official  organ  of  Pitman's  Shorthand.  Pub- 
lished every  Saturday,  32  pages,  price  id.  12  columns 
of  Shorthand  in  the  Learner's,  Corresponding,  and 
Reporting  Styles.  As  the  key  is  appended  to  each 
column,  the  paper  form's  an  invaluable  aid  to  the  work 
of  the  shorthand  teacher  by  enabling  the  pupil  to 
make  a  marked  and  rapid  advance  in  his  studies  week 
by  week.  Typewriting  and  many  other  essential  fea- 
tures of  modern  education,  including  languages,  trade, 
law,  and  book-keeping,  are  treated  by  experts  in  a 
clear  and  interesting  manner.  To  the  young  business 
man  or  woman  Pitman! s  Phonetic  Journal  is  the  most 
useful  and  practical  periodical  published.  To  be 
obtained  of  all  Newsagents,  Booksellers,  and  Smith's 
Railway  Bookstalls. 


Pitman's  Shorthand  Weekly. 

Published  every  Saturday,  12  pages,  price  id.  16 
columns  of  reading  practice  in  Phonography  of  a  light, 
interesting,  entertaining,  and  amusing  character,  in  the 
Learner's,  Corresponding,  and  Reporting  Styles,  con- 
sisting of  serial  fiction  by  eminent  authors,  short  tales, 
interesting  extracts,  amusing  paragraphs,  jokes  and 
anecdotes,  etc.  High-class  illustrations  are  freely  in- 
troduced. Prizes  are  offered  nearly  every  week.  To 
be  obtained  of  all  Booksellers  and  Newsagents. 
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V.    GRAMMALOGUES. 
7.  Reporting  Grammalogues  that  are  to  be  committed  to  memory. 
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VII.     PHRASEOGRAPHY. 
(a)  Section  7. 
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XI.     THEOLOGICAL  PHRASES. 
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PITMAN'S    COMMERCIAL    HANDBOOKS. 


BUSINESS  ARITHMETIC.  Contains  Simple  and  Compound  Rules; 
Reduction  of  Weights  and  Measures  ;  Vulgar  and  Decimal  Fractions; 
Proportion  and  Square  Root;  Short  methods  in  Multiplication  and 
Division  of  Decimals ;  Prices  of  Articles,  Practice,  Interest  and  Discount. 
Percentages  and  Averages  ;  Commission  and  Brokerage  ;  Areas  and 
Quantities.  The  Metric  System.  Cr.  tivo.  112  pp.,  quarter  cloth.  Price  is. 

BOOK-KEEPING  SIMPLIFIED,  a  text-book  covering  all  business  re- 
quirements, and  affording  a  thorough  preparation  tor  certificate  and 
professional  examinations.  Special  features  of  the  book  are  the  large 
number  of  examples  worked  in  full,  and  the  printing  of  rulings  and 
balances  in  red  ink.  Crown  8vo.,  232  pp.  Price,  cloth,  2S.  6d, 

BUSINESS  HANDWRITING.  The  object  of  this  work  is  to  enable 
students  to  acquire  the  habit  of  writing  with  ease  and  rapidity,  in  such 
a  manner  that  the  meaning  of  even  careless  writing  may  be  at  once 
evident  to  the  reader.  The  many  illustrations  and  exercises  form  a 
special  feature  of  the  work,  and  these  are  photographic  reproductions 
of  actual  writing.  Crown  8vo.,  84  pp.,  quarter  cloth.  Price  is. 

COUNTING  HOUSE  ROUTINE,  1st  Year's  Course.  Contains  Answer- 
ing Advertisements ;  Postal  Regulations ;  Incoming  Letters ;  Telegrams! 
Telephone  ;  Forwarding  Goods  ;  Remitting  Money  ;  Receipts  ;  Essen- 
tials of  a  good  Business  Letter;  Private,  Official,  and  Commercial 
Letters  ;  Setting  Out  of  a  Letter  ;  Signing  of  Letters ;  Letter  Reference; 
Numbering  Letters;  Abbreviations  in  Correspondence;  Writing  of 
Letters  relating  to  Business  Transactions  of  all  kinds.  Precis  Writing 
as  used  in  Commerce.  Crown  8vo.,  144  pp.  Price,  quarter  cloth, is. 

MANUAL  OF  BUSINESS  TRAINING.  Contains  Part  I. -Correspon- 
dence and  its  Care,  etc.  Preservation  of  Letters  Received  ;  Systems 
ot  Filing  Documents;  The  Letter  Book  and  its  Index ;  Preparing  Letters 
for  the  Post ;  Postal  Rates ;  Money  and  Postal  Orders ;  Railways ;  Goods 
Traffic  on  Railways ;  Canals ;  Communication  by  Electricity  ;  Letter 
Writing.  Part  II. —  Commerce,  Conditions  of  Commerce  ;  Channels  of 
Commerce(Europe);  Great  Commercial  Routes ;  Great  Steamship  Lines; 
Commercial  Terms  and  Transactions;  Importing;  Documents  and 
Accounts  relative  to  Importation  of  Goods  and  their  Sale  ;  Exporting. 
Part  111. — Finance,  British  Coinage ;  The  World's  Currencies;  Banking; 
Negotiable  Paper.  Crown  8vo.,  232  pp.,  with  81  maps  and  illustrations. 

Price,  cloth,  23.  6d. 

COMMERCIAL  CORRESPONDENCE  &  COMMERCIAL   ENGLISH. 

A  practical  Manual  ot  Commercial  Correspondence.  The  work  is  in  two 
divisions,  first,  Commercial  Correspondence,  including  about  340 letters; 
and,  second,  Commercial  English.  The  most  complete,  reliable,  and 
up-to-date  book  of  model  business  letters  that  has  ever  been  published. 
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